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MEMORANDUM FOR: Deputy Director for Administration

FROM: James N. Glerum
Director of Personnel

SUBJECT: Compensation for Secretaries

REFERENCE: Memo from

LDfHZ7UIUB3SBJtO B enan
ate une ; Subject: Rewards

for Secretarial Performance

directing my attention to the memorandum from

éuggestlng that consideration be given to a form
of proficiency pay to secretaries who master word processing
equipment and increase their typing production. As you know,
secretarial salaries and job structure continue to be an issue
of concern within the Agency. I have been sensitive to the
need for an in-depth study of the secretarial/clerical issue
and, thus, have approved a review of this issue by the Position
Management and Compensation Division (PMCD) as soon as an
additional resource can be made avai PMCD. This is to
occur in early September. suggestion will
certainly be considered in that upcoming study.

Jaw?s'N. Glerum
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